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Canva je populdrni a bezplatny program zaloZeny na prohliZeci pro vytvareni grafickych prvka.

Zaciname: Pfejdéte na adresu: https://www.canva.com a zaregistrujte se pomoci U¢tu Facebook nebo
Google. Po registraci vas Canva pozada, abyste si vybrali roli, aby vdm poskytli vhodné Sablony a styly.
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Welcome to Canva!

Can you tell us what you'll be using Canva for? We'll use this to recommend design types and templates especially for you.
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Teacher Student Personal
You're here to empower your students You're here to impress your teachers and You're here to make anything and
classmates everything

Small Business Large company Non-profit or Charity
You're here to design your brand from the You're here to scale your brand and keep You're here to design for the greater good
ground up it consistent
4 >
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Kliknutim na odkaz ve zpravé obdrZite potvrzovaci zpravu ve svém e-mailu a ovéfite, Ze jste uZivatelem
zadané adresy.
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Thanks for signing up to Canva! To set up your account, please
confirm your email address by clicking the button below.
13.46
L
Confirm my email —
ti 11.46
Li
Button not working? Try using this link:
I 1143
il https://www.canva.com/account/verifyEmail?token=XPFYIZjskHbVCzr6Cy3XJIkr8x0SfbX5NDk
0ZJUZw12rtSigbg2MT kM 9e2INapQasW29xXmHoxJ1SDpbjOugRyYgsn3syYTW1uPOHRIOAt
Z6e9B3KqV7wRy CTsWMPc fQ&utm source=server emails&utm medium=email&utm cam
y 1123 paign=server 2014078&utm_content=verify

Na dal3i obrazovce mlzete do svého tymu pfidat dalsi uZivatele. Clenové tymu mohou zpracovavat
veskery uloZeny material a vytvaret nové.

T S
Invite your team and Skipi2
collaborate on designs V o

Set up a free team and discover features
to help you save time and get things done. r

G Import Google Contacts ‘

ol Import Outlook Contacts
N}
N

w
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name@example.com
Benefits of teams

name@example.com )
; /' Access your team's shared designs from one place, whenever needed

/' Keep your branding consistent with shared colour combinations and fonts

name@example.com

/' Provide feedback on designs directly—no more emailing back and forth

Send free invites
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Vyberte pozadovany typ prvku: délate plakat, logo, prispévek na Facebooku?

Start your first design B

Pick your first design. You'll always be able to design anything, anytime.

Popular for non-profit organisations

- : = TN R rad >
spring
season | gaigi o | A kid
: VINTAGE + MODERN 4

sale MIX & MATCH WhalTedone

Instagram Post Facebook Post Poster Social Media Facebook Cover Logo

Social Media

Nyni je vybran prispévek na Facebooku. V pfipadé potreby najdete na pravé strané stranky dalsi
pokyny.

|
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Q Facebook Post X

Sale Facebook Post All > @ O

10 24 .2019 | 10AM - 6P

YARD < Create your first design X
e SALE

Tutorial: Create your first
design

Halloween Facebook Post

[(CHERIE
& : ¥ 1

s .8

= HAPPY
WASOUADE B HALLOWEEN!

Welcome to Canval! To start designing:

Food Facebook Post 1. Choose a template.
y
2. Add photos or upload your own.

3. Replace the existing text or add

IKIGAI
SUSHI AND
AME|

your own message.

4. Download or print your design by
clicking on Publish or Download.
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Vyberte pozadované rozvrzeni.

Q. Facebook Post

YEARS °\\\i/ o 0 ©

Summer Facebook Post

THREADY ORNAT CO.
YOU CAN AND
YOU WILL

‘57 ,
Stel

Up to 50% off on selected merchandise,
while stocks last.

Q
SPRING
) o
| SALE!

Provedte pozadované zmény, napriklad: kliknéte na textovou ¢ast prvku, namalujte polozku, kterou
chcete zménit, a mlzZete zménit pismo, velikost, barva, efekty, zarovnani atd.

O ‘Facabeok Pt % AdBhashitha v 80 v A B I = aA T spacing e Ungroup Copy Position i

Sale Facebook Post All > @ O

10, 24 . 2019 | 10AM- 6PM

YARD
S gt SALE

YOU COMPANY

Halloween Facebook Post

® .0

HAPPY
IALLOWEEN HALLOWEEN!

MASQUERADE BALL

Enjo

Food Facebook Post

Your text here

®

Birthday Facebook Post

+ Add a new page
A5 22 .7 a
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Vlevo kliknéte na Pozadi a mlZete zménit obrazek nebo barvu pozadi. Pamatujte, Ze pozadi by mélo
byt klidné, aby nedochdazelo k citelnosti textu.

+ Solid colour Filter ~ Adjust Crop  Flip

7

Bkground

Your text here

Vyberte zleva fotografie a do prvku mulzete pridat novy obrazek (stary mlzete odstranit kliknutim na
tlacitko Odstranit). S nejvy$simi moznostmi muiZete pridavat filtry, upravovat hodnoty obrazkd,
orezavat nebo otacet obrazky.

Filter ~ Adjust Crop Flip Copy  Position

0O ©

YOU COMPANY

Fat &

Enjoy

Your text here
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Nyni mGZete hotovy prvek publikovat na upfednostriovaném kanalu socidlnich médii, nebo jej mlzete
vytisknout nebo stdhnout do svého pocitace.
Na Canvas je bezpocet hotovych publikacnich funkci pro rizné kanaly a platformy.

Savvy Spring Sale! W Upgrade Share N 1- Publish to Facebook

v/ Done X Cancel Q. How would you like to publish?

AN

[™ Facebook Page
\J  Download

28L Facebook Group

W Twitter

@ Pinterest

Gk Slack

t Tumblr

E;| Presentation

X Email

Vsechny provedené prvky jsou uloZeny v ¢asti Moje navrhy na domovské strance Canva.
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Grafy

Graf je efektivni graficky zplsob prezentace informaci. V Canvas zacind tvorba grafu stejnym
zpUsobem jako ostatni grafické prvky. Nejprve vyberte Vytvofit dokument a vyberte pfislusnou
Sablonu. Pro grafy neexistuje Zadna Sablona a v tomto pfikladu pouzivdme hlavickovy papir ze skupiny
Dokumenty / Hlavickovy papir.

Create a design

Documents
Home
All your designs Al Rencr: ssivor : 0 il
2019 o | ‘S_IE\‘ND

Photos : s oo =
Brand Kit ok 5 s
Design School MASTERING THE - .

ART OF SELLING = =l

Create a team

Presentation A4 Document Letter Letterhead
3 Folders
+82 Shared with you
@ Uploads
@ Trash Personal
3’ pro XY
Linorade £ s IR

a presnéji, Charitativni hlavickovy papir:

File W Resize ‘ g A4 - Untitled W Upgrade Share R (5 Print Letterh

Q Letterhead

Charity Letterhead @

THE WINSLOW
'MEDICAL CENTER FOUNDATION

ALL SMILES &
LAUGHTER
NDATION

Graphic Design Letterhead

BLJOU DESIGNS
= & SOLUTIONS INC.
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Odstrante nepotirebné prvky. Kliknéte na prvky, které chcete odstranit, a stisknéte symbol kose nebo
klavesu Delete. V tomto pripadé vytvofime prazdny zaklad a odstranime ostatni prvky, kromé jednoho
textového prvku, ze kterého vytvofime nadpis.

File W Resize (=) All changes saved Testikaaviot W Upgrade Share N [3 Print Letterheads v
8.8 A = = soaci c
(B Q Letterhead X v va B I = A hering ooy W
Artist Letterhead > D FD

id

QA
oo

Elements

Business Letterhead

|«

(A) Home File W Resize Al s saved Testikaaviot W Upgrade Share [ Print Letterheads

Headline

Frames All >

Shapes
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K dispozici je pét raznych
graf(l a kazdy ma tri barevné
moznosti:

e dva sloupcové grafy
(vertikdlni a
horizontalni)

e (drovy graf

e dvardzné kruhové
grafy

V tomto cviceni se podivame
na sloupcovy graf.

Pretdhnéte pozadovany
sloupcovy graf a pretahnéte
jej do Sablony.
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Otevre se nastaveni grafu a uvidite hodnoty grafu.

() Home File W Resize o & ) Jve Testikaaviot W Upgrade Share S [5 Print Letterheads
I Bar chart v edit [l 6sv A B I Copy Position % & @
Item 1 10
G ©
Item 2 20
Item 3 30 Headline
Item 4 40
Paste data from spreadsheet
0 = .4

KaZdy sloupec se mlze skladat z nékolika hodnot a sloupec je tvofen souctem téchto hodnot. Prvni
radek (polozka 1) ma hodnoty 10, 20 a 10, pficemz hodnota (a vyska) sloupce je 40.
Nové pruhy ziskate kliknutim na prazdné pole pod nazvy poslednich pruh.

File W Resize €S g L Testikaaviot W Upgrade Share N B Print Letterhead

Copy Position

Item 1 10 20 10
O ©
Item 2 20 20
ltem3 30 Headline
Item 4 40
Item 5
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Jednou z uziteCnych funkci Canvy je schopnost importovat hodnoty kopirovanim a vkladanim
napriklad z Excelu.

Al > fx Example 1
A B C D

1 |Example 1 | 10 10 40 10

2 |Example 2 20

3 |Example 3

4 |Example 4 50

5 |Example 5 30

6

7 =

8 -

9

10 |

Zde je jednoduchy priklad
tabulky vytvorené v Excelu.

V Excelu vyberte poZadované
hodnoty a zkopirujte je do
schranky.

VloZte zkopirované hodnoty na platné do pole VioZit data z tabulky a Canva nakresli graf na zékladé

dat.

(R) Home File W Resize L)

Testikaaviot W Upgrade

(B

Templates

K

Photos

LA
oo

Elements

Bkground

&)

Uploads

]

Folders

] _|J_L Bar chart

Exampl 10 10 40 10
Examp 20

Examp

Examp 50

Examp/ 30

Paste data from spreadsheet

A«: B I Copy Posi

Page 2 - 0 -~ O W

q
Example 1 Example 2 Examnle 3 Example 4 Example &

Q

+ Add a new page
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Ready-made chart mlzete také publikovat do svého preferovaného kanalu socidlnich médii a pozdéji
ho najdete na domovské strance My Designs.

Canva je komplexni nastroj pro vyrobu a spravu vizualnich prvk(. Stejnym nastrojem mUzete vytvaret
obrazky a prvky pro publikace socidlnich médii a napfiklad navrhovat letdky pro tisk. Vas soubor
zUstane na platné na jednom misté, kde také v pripadé potreby najdete své vlastni vizudlni pokyny
(Brand Kit).

Naucte se o platné a jeho vSech funkcich pomoci video tutorial( (tutoridly najdete v Design School).
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